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PROPERTY CHANGE REQUEST FORM

Name of Board of Education:  ___________________________________________________________________________ 
Name of Person Completing this form: _____________________________ Date form completed: _____________________
Is building currently vacant? Yes:   FORMCHECKBOX 
          No:  FORMCHECKBOX 
     


Effective Date Desired: _________________
Add the following:  Building:   FORMCHECKBOX 
          Contents:  FORMCHECKBOX 
        *Solar Panels:  FORMCHECKBOX 
  
Provide complete building name (if any) and legal address of location:
 





______________________________________________________________________ 





______________________________________________________________________
                                                                 ______________________________________________________________________
Building Use (i.e. High School, Elementary School, Administration Office): ________________________________
Building Value Desired: $___________________________ Contents Value Desired: $________________________________ 
NOTE: If no Building Value and/or Contents Value is desired on a new location, please explain why not: _______________________________________________________________________________________________________

* If you are adding Solar Panels, do you require Loss of Business Income Coverage?  If so, please provide the dollar amount desired:  $_______________________
Is the Location LEASED  FORMCHECKBOX 
 or OWNED?  FORMCHECKBOX 
 If leased, please complete the “Additional Insured/Building Owner Questionnaire” and provide a copy of the executed lease agreement with this request.
ADDITIONAL INFORMATION REQUIRED:

Square Footage: ________________             Year Built: _______________      Construction Type ____________________________
Number of Stories: ___________     Flood Zone: __________________     Construction Quality: ______________________________
Exterior Wall Construction: ____________________   Wind Resistant Windows: _____________________
Intrusion Alarm (Please indicate Central or Local): __________   Fire Alarm: (Please indicate Central or Local): ____________  
Sprinklers:  None: ____________  Partial: ____________ Full: ____________
Roof Covering __________________________           Roof Framing Type _________________________  

Roof Anchor: _________________________   Roof Geometry: ______________________________
*PLEASE SEE IMPORTANT NOTICES ON PAGE 2*
IMPORTANT NOTICES
ENVIRONMENTAL LIABILITY COVERAGE:  Environmental liability coverage does not apply to locations added midterm (after 7/1). Environmental liability coverage will apply to this location effective on the next policy renewal if a “No Known Loss” letter is submitted with the member’s annual renewal submission and all prior and current losses are disclosed for the newly added location. Loss disclosures on newly acquired property may result in additional site-specific coverage exclusions. 

IMPORTANT NOTICE REGARDING VACANT BUILDINGS: Effective 7/1/2024, NJSIG property coverage on vacant buildings is limited to a maximum of the $1,000,000 per vacant location and several named perils are excluded from coverage. Additionally, covered losses on vacant buildings are subject to a $100,000 deductible (A building is considered vacant unless at least 50% of its total square footage is used by the BOE to conduct customary operations). As such, NJSIG strongly recommends that members and their brokers make every effort to obtain a stand-alone property insurance policy with higher coverage limits from a commercial carrier for all vacant locations until they are sold, demolished or fully occupied and once again used for customary BOE operations. NO COVERAGE SHALL APPLY TO REAL PROPERTY THAT IS VACANT FOR MORE THAN 24 CONSECUTIVE MONTHS OR TO PERSONAL PROPERTY ON THE PREMISES OF SUCH VACANT REAL PROPERTY. THE CALCULATION OF THIS 24-MONTH PERIOD WILL BEGIN ON JULY 1, 2024. ANY PERIOD OF VACANCY COMMENCING ON OR AFTER JULY 1, 2024 MAY COUNT TOWARDS THIS CALCULATION EVEN IF NJSIG DID NOT INSURE THE PROPERTY DURING ALL OR PART OF SUCH PERIOD OF VACANCY.
IMPORTANT NOTICE REGARDING NEWLY ACQUIRED BUILDINGS: Newly acquired buildings and "triple­net" leased buildings that contractually require the BOE to provide property coverage on the building must be scheduled on the members Statement of Values as soon as possible to ensure the building has sufficient replacement cost coverage. Members should report newly acquired buildings to NJSIG via their brokers as soon as they become aware that the BOE will be purchasing or leasing a new building. Please also be aware that effective 7/1/24, automatic coverage on newly acquired buildings not yet reported to NJSIG is limited to $5,000,000 during the first 60 days and the limit drops down to $1,000,000 after 60 days. 

Also, special attention should be paid to the coverage limitations under the NJSIG property policy for vacant buildings because a newly acquired building, whether reported to NJSIG or not, that is not yet in use to conduct customary BOE operations or is not actively under construction or renovation, is considered vacant and a $1,000,000 coverage limit will apply. Additionally, should renovations to a newly acquired building cease for any reason after they have commenced and a loss occurs during the period of no active renovation, the building will be considered vacant and the $1,000,000 property limit for that vacant location will apply until the renovations are resumed. For the foregoing reasons, NJSIG strongly recommends that members and their brokers make every effort to obtain stand-alone property policy with higher coverage limits from a commercial carrier for all newly acquired vacant buildings until the building is fully occupied and used for customary BOE operations. 

In addition, as is the case with all scheduled property, a coinsurance penalty will apply at the time of a loss for undervalued newly acquired buildings. As such, NJSIG strongly recommends that on all newly acquired buildings that are immediately occupied and not subject to the $1,000,000 vacant building coverage limitation, the BOE obtain a replacement cost appraisal at its own expense to ensure the insured value on file with NJSIG is at least 85% of the appraised value in order to avoid the application of a coinsurance penalty at the time of a loss. 

The above notices do not alter, amend or edit the NJSIG property policy forms. Refer to policy wording for actual limits, terms, conditions, deductibles and exclusions.
                                                                    Page 1 of 2                                                       (Rev. 9/24)

